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As one of a selected supplier you received a mail with a notice that you are invited to

participate in a procurement process and that you can submit your offer through the SAP
Sourcing portal for suppliers.

Click the link in the mail, the screen below will appear, enter the user and password
(previously received via E-mail).

User*®

Password *

Logon Problems? Get Support

You will see screen below with a display that contains the basic information of a single
invitation to bid. To open a more detailed invitation offer, click on the value in the RFx
Response field (picture below).
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Displaying: RFx RFQ-010319-0003: 6000000666

3@ chat || U5 Favorites
ID: RFQ-010319-0003
Title:  G000000666
Description:

Current Phase: Open For Response

Company:. HBIS Serbia

Contact:  Milan Janjic
RFx Response Due Date:  19.03.2019 12:54 (CET)

Incoterm Location: Smederevo, Radinac

Prefered Incoterm: DAP

RFx Rezponses

RF= Response Internal RFx Response ID Cover Page Comments RFx Response Status
PROP-00179-HBIS-2019 Mo Activity

(=] [+] Page of1 | Go Displaying 1-1 of 1 records.

The RFx response view opens with data distributed by menues:

e Header — general data about the purchasing process

e Exchange rates — alternative exchange rates which can be used to submit an offer
e Specs — additional information

e Line Items — purchase subject

e Criteria — non-price elements of the offer
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Menu Specs

The menu Specs can be used for additional information about the purchase as a text
specification or file that can be downloaded. For example, technical documentation which
explains more precisely subject of the purchase or similar. In this menu, the Supplier does
not enter anything, but he reviews additional specifications, if any defined in the purchase
process.

«" Done || [E]Save | 3 Cancel | B Undo || || Actions . | [i5] Reporis . || ) Attachments | C) Discussions || 573 Ghat | <[ % In Progress || 4 Submit .

Header Exchange Rates Schedule _ Criteria Line items |

Event Specifications

# Specification Name Descripticn Value
1 Test1 — textual description of the specification
2 Test2 — main Document.tx

Page of 1 | Go Displaying 1-2 of 2 records.

Line items menu

Editing: RFx Response PROP-00179-HBIS-2019 in RFx RFQ-010319-0003: 6000000666 : Detail
«* Done || [2] Save | 3 Cancel || 55 Undo || [) Actions + | [z Reports . || [l Attachments || 7 Discussions | 53 Chat || « %
Header | ‘Exchange Rates | Schedule | Specs | Criteria |

ID:  PROP-00179-HBEIS-2019
Title:  G000000666
RFx Description:
Current phase of RFx: Open For Response

Customer Company:. HEBIS Serbia
Contact Person:  Mian Janjic

Internal RFx Response ID; || |

By clicking the menu Line Items, a view with all items that are subject of the specific
purchasing process, opens.

The price elements of the offer

It is possible to enter the following price elements for each item:

e Net price

e Discount for net price
e Quality analysis

e Packaging

e Transportation costs
e Other costs
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Editing: RFx Response PROP-00179-HBIS-2019 in RFx RFQ-010319-0003: 6000000666 : Detail

!|¢Dme!i5ave [ 3¢ cancet || £ undo | MA.:ﬁms,HRapnrts,” b Attachments || € Discussions || 3 chat E!ﬁ}umgress || 41 submit

SR ]

View: [ESST TR | roup y: [ Dispey Grous

Detail Pane: () On (@) Off

iq.'%mpnnmenemsn B Export Line flems I!_gj Recalculate |

¥ [~ 1. Standardna grupa pojedinacnih stavki

»# I ¥ 1.1. Material - 000000000004002243 - TUBE PROTECTION 11.00-20 - Car fires - Pogon Smederevo - 50 PC

rd

Condition 10 Hame HBEIS - Value

Scales

Unit Price R5D

e
PEOD Net Price &

D t %6
KAl on Net I—I

ZAKT Quality

-—
%

analvawe | |Rsp
expenidures
ZTRT Transport ,—l RSD if—

I ¥ 1.2, Matenial - 000000000004002242 - Tire Inner Tube 11.00X20 - Car tires - Pogon Smederevo - 25 PC I

Unit Price R5D

For transfering to the following page (if there are several items) click on the button [+

which is located at the bottom of the page (picture below).

4

A BT

w 1.2. Material - 000000000004002242 - Tire Inner Tube 11.00X20 - Car fires - Pogon Smederevo - 25 PC

Unit Price
PBOD Met Price
RADD Discount %
on Net
Cruality
i anal.-value
2071 Other :
expenidures
ZPAK Packaging
FTRT Transport
BEpENSES

¥ 1.3. Material - 000000000004002241 - TIRE 1100

Unit Price
PEOO Met Price
RADD Discount %
on Met

R3D

25000

P
| |rsD
| |rsD
| |RsD
[200 |rsD

R3D

3000

/

T

VNTER - Car fires - Pogon Smederevo - 25 PC

&

=] [=] page [ Jof2 | o]

(=]

Displaying 1-17 of 24 records.
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Menu Criteria

Besides the price elements, it is necesasry to deliver some additional, non-price elements of
the Offer. The non-price elements of the offer are being entered on the header line, Criteria
menu.

«# Done || [Z] Save || 3 Cancel || I Undo | || Actions . || iz Reporis 4 || [} Attachments | Cp Discussions || 52 Chat || «[ 3 In Progress || 4 Submit 4

Header -~ Exchange Rates Schedule Specs | Criteria | Linell:errlsl

Questions

=1 Export || /B Impart

# Title Criteria Answered Required Criteria Answered
Vg 1 Incoterm 0 owt of 1 0 out of 1
Inkoterm lokacija/ Incoterm
& 2 o] 0 out of 1 0 out of 1
% Garantni rok/ Warranty
& 3 i 0 out of 1 0 out of 1
Y 4 Datum isporuke! DelVeny 0 out of 1 0 out of 1
Uslovi placanja/ Payment
g 5 e 0 outof 1 0 out of 1
& 6 EUR1 0 out of 1 0 out of 1
J_/) T Zemlja poreklal Country 0 out of 1 0 out of 1
& & Proizvedjac/ Manufacturer 0 out of 1 0 out of 1

Entry of the following fields is anticipated:

e Incoterm — mandatory entry

e Inkoterm location — mandatory entry
¢ Warranty — mandatory entry

o Delivery date — mandatory entry

¢ Payment terms — mandatory entry

e EURI1 — mandatory entry

e Country - mandatory entry

e Manufacturer - mandatory entry

e Additional comment — optional entry
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By clicking the field name, view for entry of the selected field is opened.
Editing: RFx Response PROP-00179-HBIS-2019 in RFx RFQ-010319-0003: 6000000666 .
«* Done || [2] Save | 3¢ Cancel | 9 Undo || ) Actions . || @] Reports 4 : [y Attachments | C Discussions [ F3C

Header | Exchange Rates | Schedule | Specs | Crieria | Llnertemsl

Questions
|| B Export | B import /
# Title f Criteria Answered Required Criteria Answered
f 1 Incoterm 0 out of 1 0 out of 1
jﬁ 2 Inkutf_'.rm lokacia/ Incoterm 0 out of 1 0 out of 1
lecation
Garantni rok/ Warranty
#F 3 sk 0 outof 1 0 out of 1
_& 4 Datum isporuke’ Delvery 0 out of 1 0 out of 1
date
f.’;' 5 Uslovi placanja/ Payment 0 out of 1 0 out of 1
terms
f & EUR1 0 outof 1 0 out of 1
& 7 iﬁﬂ?g;;:fg‘:;ﬂm 0 out of 1 0 out of 0
& g Attest 0 outof 1 0 out of 1

E Page of 1 GDE E Displaying 1-8 of & records.

For value selection it is necessary to click on the drop-down menu (picture below).
Editing: Questions Section : Incoterm
< Done | [E] save || 3% Cancel | 5 Undo | 1 Incoterm 4 || () Next
De=scription:
Criteria Answered: 0 out of 1
Required Criteria Answered; 0 out of 1

1.1 Grupa standardnih pitanja

1.1.1

/) Incoterm

Additional info:

0 of 10030 characters
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All the offered values open, of which one needs to be selected.

«” Done || [2] Save || 3 Cancel | 5 Undo | 1 incoterm . || (%) Next
Description:
Criteria Answered: 0 out of 1
Required Criteria Answered: 0 out of 1

1.1 Grupa standardnih pitanja

1141

C; Incoterm

4

Not Answered

CFR

P
CIF |

ciP A
CPT
DAF v
DAP |
DAT
DDP
Dou
DES
EXW
FAS
Fca
FH
FOB

After having selected the Incoterm, by clicking the button Next, you will be sent to the view
for the following criterion.

Editing: Questions Section : Incoterm

« Done | [Z]Save | 3 Cancel | 13 Undo | 1 Incoterm . || (%) Next |

Description:
Criteria Answered. 0 out of 1

Required Criteria Answered: 0 out of 1

1.1 Grupa standardnih pitanja

1.1.1

) Incoterm

Additicnal Info:

0 of 1000 characters



Supplier instructions | SAP Sourcing — bidding process w

Incoterm location is a textual field where it is necessary to enter the wanted value and by
clicking the button Next, you will be sent to the view for the following criterion.

Editing: Questions Section : Inkoterm lokacija/ Incoterm location

=" Done E]Save ¥ Cancel || £ Undo 'E] Prev || 2 inkoterm lokacija/ Incoterm location « @ et

Description:
Criteria Answered: 0 out of 1
Required Criteria Answered: 0 out of 1

2.1 Grupa standardnih pitanja

2141

Z;/ Inkoterm lokacija/ Incoterm location

Smederevo, Radinac A
Spell Check
W
18 of 2000 characters

The following criterion is Warranty. This field is numeric and here you enter number of
warranty months. . If no warranty period, enter the value 0 (because the field is

mandatory).

Editing: Questions Section : Garantni rok/ Warranty period

«# Done || [2] Save | ¥ Cancel || i Undo | () Prev || 3 Garantni rok/ Warranty period + | (¥) Next |

Description:
Criteria &nswered: 0 out of 1
Required Criteria Answered: 0 out of 1

3.1 Grupa standardnih pitanja

3.2 Default Questions Group

324

) Garantni rok (u mesecima)/ Warranty period (in months)

24 %
~ Addmional Infe.

0 of 1000 characters
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For entering Delivery date value, it is necessary to click on the button [ for assistance
with the entry. A calendar opens, where by simply clicking a certain date the value is fills in
the field.

Editing: Questions Section : Datum isporuke/ Delivery date
l «¥ Done Il [E] save I 3 Cancel . £ Undo [l (4) Prev |4 Datum isporukes Delivery date . . () Next l

Description:
Criteria Answered: 0 out of 1
Required Criteria Answered: 0 out of 1

4.1 Grupa standardnih pitanja

4.1.1

L/ Datum isporuke/ Delivery date

Enter the datews format: DD.MM Y™ . Example: 01.03.2019

L]

Additienal Info: "o March 2018 bR
5 M ar W i F 5

g 1 | 2

0|3 | 4|5(6 7|89

Oof 1000 chamacters 44 | 49 | 11 42 | 13 14 15 18

12 |17 (18 | 19 |20 | 21 | 22 | 23 | o=
13 24 25 26 27 28 [29] 30

14 | 31

Click the button Next to go to the following criterion..

Editing: Questions Section : Datum isporuke/ Delivery date

« Done || [2] Save | 3 Cancel || ) Undo | (1) Prev || 4 Datum isporukes Delfivery date . i +) Mext I

Description: /'
Criteria Answered. 0 outof 1

Required Criteria Answered: 0 out of 1

4.1 Grupa standardnih pitanja

4.1.1

C; Datum isporuke/ Delivery date

Enter the date in this format, DDKM ™™, Example: 01.03.2019

29.03.2019

Additienal Info:

0 of 1000 characters

10
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Value for the field Payment terms is being chosen from the drop-down menu.

Editing: Questions Section : Uslovi placanja/ Payment terms

|« Done | [E]save | 3 Cancel || 5 Undo || (3 Prev | 5 Uslovi placanjal Payment terms || (+) Next |

Description:
Criteria Answered:
Required Criteria Answered:

5.1 Grupa standardnih pitanja

5.1.1
L/ Uslovi placanjal Payment terms

A

0 out of 1
0 out of 1

| Mot Answered

Additional info:

0 of 1000 characters

Editing: Questions Section : Uslovi placanja/ Payment terms

| ¢ Done |--Save | 38 Cancel | ) Undo | () Prev || 5 Uslovi placanja/ Payment terms i

Description:
Criteria Answered:
Required Criteria Answered:

5.1 Grupa standardnih pitanja

511

L Uslovi placanja/ Payment terms

b 4

D545 dana MNeto dosp./ Within 45 days Due net u

Additional Info:

0 out of 1
0 ocut of 1

0 of 1000 characters

11
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Value for EURL1 field is entered in the same manner.

Editing: Questions Section : EUR1

«" Done || [2] Save | ¥ Cancel | =) Undo || (1) Prev | 6 EUR1 . || (¥) Next

Drescription:
Criteria Answered: 0 out of 1
Required Criteria Answered: 0 out of 1

6.1 Grupa standardnih pitanja

Additional Info:

0 of 1000 characters

Country - For value selection it is necessary to click on the drop-down menu (picture below).

Editing: Questions Section : Zemlja porekia/ Country
«* Done | E] Save || 3¢ Cancel || i Undo (4 Prev || 7 Zemlja poreklal Country ,(E:]Next
De=cription:
Criteria Answered: 0 ouwt of 1

Required Criteria Answered: 0 out of 1

7.1 Grupa standardnih pitanja

7441
/Zemlja poreklal Country

| Mot Answered  w]
Additional Info:

12
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All the offered values open, of which one needs to be selected.

Editing: Questions Section : Zemlja porekla/ Country
. «# Done " Save || 3¢ Cancel || 9 Undo () Prev || 7 Zemija poreklal Country 5 I'E,] Next

Description:

Criteria Answered: 0 out of 1

Required Criferia Answered: 0 out of 1

7.1 Grupa standardnih pitanja

71441

CJZemlja poreklal Country

Mot Answered W

Mot Answered

Kina

Hrvatska
Ruska Federacija
Filipini

Portugal

The following criterion is Manufacturer - is a textual field where it is necessary to enter the

name of the manufacturer.

Editing: Questions Section : Proizvodjac/ Manufacturer

«# Done || [£] Save || 3 Cancel | & Undo ' (4 Prev || & Proizvodjac/ Manufacturer . |

Description:
Criferia Answered:
Required Criferia Answered:

8.1 Grupa standardnih pitanja

8.1.1

 /Proizvodjac/ Manufacturer

0 out of 1
0 out of 1

anufacturer test

Spell Check

17 of 200 characters

13
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Additional comment — this is not a mandatory field, but it represents a place where the
supplier can enter some additional information or comments which appliy for the entire
offer.

Editing: Questions Section : Dodatni komentar/ Additional comment

" Done | [Z] Save | 3 Cancel | 9 Undo || (1) Prev | 7 Dodatni komentar/ Additional comment . || (+) Next

Description:
Crteria Answered: 0 out of 1
Required Criteria Answered: 0 outof 0

7.1 Grupa standardnih pitanja

T.1.1

;) Dodatni komentar/ Additional comment

A dditional comment - test 123

Spel Check

28 of 2000 charactars

If the purchasing process defines mandatorily delivery of a certain document, the supplier
won’t be able to submit the offer unless he adds the document in a strictly defined field.

In the given example, the Supplier is requested to deliver Attest.

For adding a file, click on the button (as shown in the picture below).

Editing: Questions Section : Attest
" Done || [5] Save || 3% Cancel | 59 Undo || (1) Prev || 3 Attest . |
Description;
Criteria Answered: 0 out of 1
Required Criteria Answered: 0 out of 1

8.1 Grupa standardnih pitanja

8.1.1

C7 Attest

Attach File Below

[&]

Additional Info:

0 of 1000 characters

14
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A local computer view opens where a desired file is selected, and button Open should be
clicked.

Bac‘.k. > RFx: 6000000666 > RFx Respong=-toanandanimeando—tdl=—

Editing: Questions Section : Attest € ChooseFile to Upload x I
. «* Done I .Sa\re I i Cancel | E)Lirujo I (i 4 Bl > ThisPC » Deskiop » v Search Desktop o
Lo Organize v New folder B~ ™ @
Criteria Answered: 0 ou s
Required Criteria Answered: 0 ouj I This PC 2> Mame Date modified Type ™
o e e = S 1IN M UL LY SUPIEE IS0 U, ) S 2 I Lo
.1 Grupa standardni nja
o B |2 Desktop @_] HBIS_KUT_SAP_Sourcing_Uputstvo za do... Micros
8.4.1 |Z| Documents B HRIS_SAP_Sourcing_Uputstvo za dobavlj... Micros
2| main document Text D
) Attest & Downloads 5 B :
. J’ Misic J materijali i usluge Micros
” _ % Remote Desktop Connection Shortc
| Pictures IZ_I] s v
Attach File Below B Videos Q Sablon Micros
=] rFQ Sablon11 Micros
| & SYSTEM(C) 1 Sourcing - IT uputstva Micros
Additional Info: - DATA (D) ] <port direct Micros
A == [T (WFS3.zelsdrs Text D
v = whiteboard (\\fs 2] ugovori engleski Micros
1 ugovori tekst Micros o
0 of 1000 characters = APPS (\\F51.zels L. .

sty q\

File name: [| TN v |AFiles () v
=

Also, it is possible to enter some comment for the attached file into the Additional
information field.

After having entered the values for non-price elements of the offer, click on the button
Done (when you get to the last criterion, you don’t see any more the button Next, but you
see Prev for returning to the previous criterion — picture below).

Editing: Questions Section : Attest

\|[E] save || 3 cancet || 9 Undo (4 Prev || 8 Attest .

Description:
Criteria Answered: 0 out of 1
Required Criteria Answered: 0 out of 1

8.1 Grupa standardnih pitanja

8.1.1

<7 Attest

e
b

Attach File Below

hesti.bat ]|
Additional Info:
~
v

0 of 1000 characters

15



Supplier instructions | SAP Sourcing — bidding process w

File additions - attachments

Besides the explicitely requested files (such as attest in this example) it is possible to
deliver additional attachments, i.e. files (word, excel, pdf...).

For adding of files click on the button Attachments (picture below)

Editing: RFx Response PROP-00179-HBI5-2019 in RFx RFQ-010319-0003: 6000000666 : Detail

« Done || [2] Save || 3 Cancel | £ Undo Document | B Actions . || 5] Reports . | [ Attachments | O Discussions | 332 I

Header Exchange Rates Schedule | Specs | Criteria | Line tems |

Questions

IE Export || B Import

# Title Crteria Answered Required Criteria Answered
_ﬁa 1 Incoterm 0 out of 1 0 out of 1
& 2 :gigf;:l iyl Fodbeslt o i 0 out of 1
Garantni rok/ Warranty
& 3 period 0 out of 1 0 out of 1
_,_{P 4 Datum isporuke/ Delivery 0 out of 1 0 out of 1

date

Then, click in the following view on the button Attach file(s).

n_. RF= Auctions Contracts XPress

&l Back | - RFx 6000000666 ~ PROP-00179-HBIS 2019
Editing: RFx Response PROP-00179-HBIS-2019 in RFx RFQ-010319-0003: Attachments

—

[ Attach Fie(s) | [ Attach URL || (7] Add Folder Download Selected Fles Reorder List || T

HE

Server Fie File name: Description
(7] RFx Attachments

(C] RFx Response Attachments
¥ ("] RFx Response Question Attachments

A local computer view opens, where it is necessary to select the desired file and click the
button Open.

16



Supplier instructions | SAP Sourcing — bidding process w

J @ Select file(s) to upload by sapscurdev.zelsd.rs *
P05 -
Look in: I- Desktop ;] < W = Ak — B
: oL 10.5KB -,
* 3 . RFQSablon't
® Quick access Il_i -a:i Microsoft Excel Worksheet F—
| ==L ) 9.22 KB
- Sourcing - IT uputstva I
[ Desktop - | Microsoft Word Document
g 450 KB
m sport direct 3
[ Libraries Microsoft Word Document B
! 14.2 KB -
i test] E !Eﬂfs
This PC Text Document
= 7 bytes
@ test123 e Selecte
Network 4 | Microsoft Bxcel Worksheet
S} 8,54 KB
. \ o
File name: !lest'lZE :] Cpen
Files of type: | Al Files ) ~| Cancel | |
I %

(5] [=] Page [I__|of1 |Go|[*] [Z] Displaying 1-1 of 1 records.

It is possible to add several files, by following the same procedure.

Besides the added file, it is possible to enter description and by clicking the OK button you
will exit the view for attaching of files (picture below).

| iR SR | ot N A R L]

RFx Auctions Contracts ¥Press

.-l __._..x.__iﬂf.’:‘f.Wiﬁﬁ?ﬂ?‘f?‘ﬁ@&?‘ﬂ?
Editing: RFx Response PROP-00179-HBIS-2019 in RFx RFQ-010319-0003: Attachments

[ s

| |“|tf| Attach Fie(s) |! [y Attach URL | ("] Add Folder i! Downioad Selected Fles ”R&Drﬂer List iLﬁ Defete Selected |

[ ] Server File  File name Description Size
(C1 RFx Attachments

* ["]RFx Response Attachments

O # W O test123.xdsx Technical documentation 4 kb

(7 OFw Dacnanca Miactinn AHashmantc

17
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Note

Declining of Line items

If for some of line items you don’t want (cannot) to make an offer, you should click on #
(pencil) in front of that line item.

[T 1. Default Line Group
_;_{"" 1.1. Material - FILTER OUTER AIR cat. 06-0000%9 LOUIS GRA - FILTER OUTER AIR cat. 06

Unit Price RSD
PEOO Met price (B
RSO
R0 sk E— =
on MNet
Crualiby
ZAaK e [ |RsD
ZOT1 Other | | rsD
expenidures
ZPAK Packaging [ |msD

A next screen will be displayed, where it is necessary to scroll down and find option Decline
to bid.
¥ (71 Default Line tem Group i

@ ¥ 1.1 Malenial - FILTER OUTER AIR cat. 06-00009 LOUIS GRA - FILTER OUTER AIR cat. 06-00009 LOUIS GRANT - 5P Vehicle and mecha - Pogon Smederevo - 11 PC

Unit Price: RSD ‘
|

PEOD Het price RSD [I] L
RADD Discount % on Net % &
ZAK1 Quality anal -value RSD
zom Other expenidures RSD
ZPAK Packaging RSD
ZTRT Transport expenses RSD
# 12 Malerial - FILTER, FUEL cat 06-00013 LOUIS GRANT - FILTER, FUEL cat 06-0003 LOUIS GRANT - SP Vehicle and mecha - Pogon Smederevo - 15 PC. iz
[ [Z] [=] Page of1 |Go|[¥] [£] Displaying 1-24 of 24 records. |
[ - 1
[ Attachments | 9 Undo 1.1 FILTER VAZDUHA; SPOLJN kat, 06-00009 L0 . | (x)Next | 3¢ Ciosa |
& Specification Name Value &)
~ ("71.0 Pondeni
[Z] [=] Page of1 | Ga|[*] [Z] Displaying 0-0 of 0 records. l
- Price Conditions
[Cpecine To Bid
Decing ToBid  Condtion 1D Name Impact on Price Calculation Type Amount Scale Type Scales [
~[CHEis
[m} PBO0 Net price Both Quantty lmv:| ] o
TR = 1 = = =d B — bl

18
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After that, it is necessary to check that option and click on the button Close.

& ¥ 1.1 Matenial - FILTER OUTER AIR cal. 06-00009 LOUIS GRA - FILTER OUTER AR cal 06-00008 LOUIS GRANT - SP Vehicle and mecha - Pogon Smederevo - 11 PC ‘

Unit Price RSD |
PBOD Net price RSD (] ‘
RAOD Discount % on Het % (]
ZAK1 Quality anal-value RSD
zom Other expenidures RSD
ZPAK Packaging RSD
ZTRT Transport expenses RSD
# 1.2 Malerial - FILTER, FUEL cat. 06-00013 LOUIS GRANT - FILTER, FUEL cal. 08-00013 LOUIS GRANT - SP Veticle and mecha - Pogon Smederevo - 15PC ¥
[Z] [=] Page ot Go |[=] [Z] Displaying 1-24 of 24 records.
[ ]
| 8 Attachments | =9 undo 11 FILTER VAZDUHA; SPOLJNIkat. 06-00009 LO 4 | (2) Hext i 3 Close |

# ‘Specification Name Value 2 ~
*(*11.0 Panderi

[=] Page of1 | Go |[¥] [E] Displaying 0-0 of 0 records.

~ Price Conditions /

Decine ToBid  CondiionlD  Name impact on Price Calculation Type Amount Scale Type Scales

S [1

The same procedure should be repeated for each line item for which you cannot bid.
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Non-price elements of the offer (Incoterm and location, warranty, delivery date, payment
terms, EUR1, Country and Manufacturer) are entered on the Header line, in the Criteria
menu and those are the mandatory fields.

In case that for some line item, some criteria are different from what was entered on the
Header (menu Criteria), it is necessary to enter just that criterion at the item Line Items,
View Supplier Entered Attributes.

In case an offer contains item “service”, it is necessary to go to the Line Items menu and
enter adequate values where those are different (for example, warranty, if it is not defined,
it should be mandatorily O and EUR1 should be un-checked.

On the Header (menu Criteria) there is a field "Additional comment” which is not
mandatory, but it is recommended to enter a comment if conditions are not the same for
the entire offer, of any other significant comment that applies to your offer.

Also, when sending your offer, i.e. when submitting "Final response”, the system wiill
automatically transfer non-price elements from the Header (menu Criteria) to the items
(menu Line Items, view Supplier entered attributes) whereas, if you have entered on a line
item some specific conditions, those will stay saved.

For entry of non-price elements of the offer specific for the line item in the menu Lime Item,
select the View Supplier Entered Attributes.
Editing: RFx Response PROP-00179-HBIS-2019 in RFx RFQ-010319-0003: 600000066

« Done || [S] Save | 3% Cancel 59 Undo | Iy Actpe® . | 5 Reporis . | [M Attachments (2) || O Discussions

‘Header | Exchange Rates | Schedule pecs | Criteria /" Line ems |

View: | Price Condions View | |Group By: | Dispiay Group /| Detail Pane: ()On (®) Off

E Import Line Hems E Export Line Hems | 5 Recalculate

Condition IC MName HEIS - Value Scales
¥ 77 1. Standardna grupa pojedinaénih stavki

& * 1.1. Matenal - 000000000004002243 - TUBE PROTECTION 11.00-20 - Car fires - Pogon Smedereva - 50 PC

Unit Price R3D

[2000 &

FBEOO Met Price
RSO v

on Net

ZAK hially | |RSD
anal.-value

ZoT1 e, | |RSD
expenidures

ZPAK Packaging | |RSD

ZTRT Transport — F0g |RSD
EXPENSES

20
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Edmng RFx Respanse FROP—E‘ET ?B-HBI ) 2&1‘9 in RFJr RFQ-
'[:t'ﬂn-S-J. |E|Repnrt34, |f_|"|A{

5}15[;3 Gntena}/ Line ltems

Group By: | Dispiay Group V| Detail P

Discussions View
Line |tem Specifications

5 | & Recalculate |

HEIS - Value Scah
¥ ["71. Standardna grupa pojedinacnih stavki

& * 1.1. Matenal - 000000000004002243 - TUBE PROTECTION 11.00-20 - Car

Unit Price R3D

[2000

PEOO Met Price
on Net

Cruality
S anal.-value | | e
Z0T1 Yl | |RsSD
expenidures

A view where the Supplier can enter specific values on the item level for the following fields
opens:

e Incoterm

¢ Incoterm location

o Warranty

e Delivery date

e Payment term

e EUR1

e Country

¢ Manufacturer

e Additional comment
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Editing: RFx Response PROP-00179-HBIS-2019 in RFx RFQ-010319-0003: 6000000666 : Detail 3 Full Serel
|| & Dore. ]

| [EJsave | % Cancel | ) undo || by Actions . || [ Reports 4 | [ Attachments (2) || J Discussions | 53 chat | <[ in Progress | 4 Submit . |
Header | Exchange Rafes | Schedule | Specs | Crteria i< Linellems |

| view: [EFF Sl o] | Group By: | Display Group /| Detail Pane: (J0n @) 0ff

Zimport Line tems | B Export Line tems

Garantni rok/ Warranty .
Incoterm - " . period - Garantni rok (u Uslovi placanja/ Payment terms - Uslovi placanja/ Payment ‘Dodatni kementar/ Additional comment - Dodatr]
s Incoterm - Lokacia/ Location e ey s Qeivery date - Datum e EUR1 - EUR1 K tarf G
WL e isporuke/ Delivery date e S
I months I '
ol O L
V4 'l‘\ Material - 000000000004402243 - TUBE PROTECTION 11 [I[I-?[I-CBrIirIﬂ-Puqnn Smederevo - 54 PC [ !
~
|None Vl [ ] [ ] [ |None V‘ ‘None Vl v
0 of 2000 characlers
7 ¥ 12 Matenal - 000000000004002242 - Tire Inner Tube 11.00X20 - Car fires - Pogon Smederevo - 25 PC
~
|None Vl [ ] [ ] [m] |None V‘ ‘None v v
0 of 2000 characlers
7 ¥ 1.3. Matenal - 000000000004002241 - TIRE 1100X20 WINTER - Car fires - Pogon Smederevo - 25 PG
~
|None Vl [ ] [ ] [E] |None V‘ ‘None v v

0 of 2000 charaslers

In the below example Supplier wants to enter warranty for the first line item which is
different from the warranty given for the entire offer (Criteria menu), as well as delivery
date specific for the second line item.

Garantni rok/ Warranty T)atum T
Incoterm - In rm - L okac§a/ Location period - Garantni rok (_u Delivery date - Datum Uslovi placanja/ Payment terms - Uslovi placanja/ Payment EURT - EUR1
Incoterm mesecima)/ Warranty in terms

months isporuke/ Delivery date

(77 1. Standardna grupa pojedinacnih stavki
& aterial - 000000000004002243 - TUBE PROTECTION 11.00-20 - Car fires - Pogon Smederevo - 5§ PC

None W | | |D | | | ‘Ncne V| |Ncne W

ﬂ Material— 000000000004002242 - Tire Inner Tube 11.00X20 - Car fires - Pogon Smederevo - 25 P4y

Y
None | | | | [13.03.2019 [None v] [None v

& ¥ 1.3. Material - 000000000004002241 - TIRE 1100X20 WINTER - Car fires - Pogon Smederevo - 25 PC

None W | | | | | | ‘Ncne V| |Ncne W

If there is any comment referring to a line item, write it down in the Additional comment field, for
each line item.
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« Done || [5] Save | 3 Cancel | B Undo || Il Actions . || [iF] Reporis . | [ Attachments | < Discussions | 53 Chat | 43+ In Progress || 41 Submil

View: | Suppier Entered Attributes V' | Group By: \ Display Group v| Detail Pane: (_)On (®)Off

Header | Exchange Rates -~ Schedule | Specs | Criteria

P import Line items || [ Excport Line ltems

Garantni rokl Warranty

2 o Datum isporuke/ z - = &
Moo= | i okacgat oo period - Garantni rok (u ey date - Dau Ui placanial Payment terms - Usiowi piacanjal Payment
Incoterm mesecima)/ Warranty in 2
i isporuke/ Defivery date

("1 Defautt Line ltem Group

g ¥ 1.1. Material - FILTER OUTER AIR cat. 06-00009 LOUIS GRA - FILTER OUTER AIR cat. 06-00009 LOUIS GRANT - SP Vehicle and mecha - Pogon Smederevo - 10 PC

SAD4

Dodatni komentar/ Additional comment - Dodatni

[Mone v] [ | | [ None

[E] =] Page I__Jof1 |Go|[=] [Z] Displaying 1-1of 1 records.

EURT-EURT 4 omentars Additional comment
fest 123
~
~] [hene V] v
3 of 2000 characters

After having entered all the necessary elements of the offer, you should select in the drop-
down menu Submit the button Final response in order to submit the mandatory offer.

Editing: RFx Response PROP-00179-HBIS-2019 in RFx RFQ-010319-0003: 6000000666 : Detail

v Sl Save. b= Cancel ) Undo || b] Actions . || [iZ] Reports « || [ 2} || & Di i 3 chat | ¢ 3 In Progress -

Header | Exchange Rates Schedule .SpEI:‘.S .Criferia 1 Line lems

View: | Suppéer Entered Aftributes | Group By: | Display Group | Detail Pane:

E Import Line Hems .@ Export Line ftems |

Garantni rok! Warranty

= = Datum isporuke/
Incoterm - In T sl Lncati penndearanh'u rok (}.{ Delivery date - Da
Incoterm : mesecima) Warranty in . terms
the isporuke/ Defivery date

¥ [™]1. Standardna grupa pojedinagnih stavii

& ¥ 1.1. Matenial - 000000000004002243 - TUBE PROTECTION 11.00-20 - Car fires - Pogon Smederevo - 50 PC

Uslovi placanjal Payment terms - Uslovi placanja/ Payment

>

Final Response |

EUR1 - EUR1

None W | | ‘D | ‘ | |Ncne

V| |None W

Editing: RFx Response PROP-00179-HBI5-2019 in RFx RFQ-010319-0003: 6000000666 : Detail

«* Done | [E] save || 3¢ Cancel || I£) Undo || | Actions . || [iZ] Reports . || [ Attachments (2) | C Discussions || 52 chat || «[ % In Progress || 41 Submit 4

Header | Exchange Rates | Schedule | Specs | Criteria " LineHems |

View: |5uppﬁ'er Entered Attributes V| Group By: | Display Group V| Detail Pane: () On (®) Off

E Import Line items .@ Export Line tems

Garantni rok/ Warranty

2> s Datum isporuke!
el Incoterm - Lokacijal Location penud_— Sosalnd (f'[ Delvery date - Datum
Incoterm mesecima) YWarranty in 5 ke/ Deli
months it

Uslovi placanja/ Payment terms - Uslovi placanja/ Paymen

¥ 71. Standard jedinacnih stavid
3 andardna grupa pojedinacnih sta: Mcsage i mebnage

& ¥ 1.1. Material - 000000000004002243 - TUBE PROTECTION 11.00-20 -

Are you sure you want to submit your Final (Firm) Response to this RFx
= to the purchaser? The RFx will no longer be editable once you submit 5
hone | | o your Final Response.

4 ¥ 1.2, Material - 000000000004002242 - Tire inner Tube 11.00X20 - Car \

Cancel
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Second round

It is often a case that when analysing the offers (after the deadline for submission of offers
has expired) a buyer decides to start another round of delivering of offers, where the best
suppliers from the first round are invited in order to accomplish better commercial or
technical conditions.

In case that a supplier is invited to the second round, s/he gets an email notification that a
new round was created for the specific RFQ with a link which leads directly to that round of
the RFQ in Sap Sourcing. At that link there are basic data of that specific round and for
opening of the detailed view it is necessary to click on the value in the field RFX responses
(picture below).

LA
[E]Back | = Round 2 of 6000000666

Displaying: RFx RFQ-ﬂTﬂﬂfﬂ-ﬂﬂﬂ}Cﬂﬂusﬂﬂ:Fﬂund 2 of 6000000666

@ chat || T% Favorites

ID:  RFQ-010319-0003-Ciklus02
Title: Round 2 of 6000000666
Description:
Current Phase: Open For Response
Company:. HBIS Serbia
Contact:  Milan Janjic
RFx Reszponse Due Date:  19.03.2019 12:54 (CET)
Incoterm Location: Smederevo, Radinac
Prefered Incoterm:  DAP

RFx Responses
L
RFx Response Internal RFx Responze ID Cover Page Comments RFx Response Status
PROP-00201-HBIS-2019 Mo Actvity

Page of1 | Go | [*] Dizplaying 1-1 of 1 records.
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SAD4

The system will automatically drag values of the Offer from the previous cycle. If the
Supplier wants, s/he can correct the pricing elements of the Offer for one ore several line
items which are subject of the purchase at the Line items button.

Editing: RFx Response PROP-00201-HBIS-2019 in RFx RFQ-010319-0003-Ciklus02: Rot
« Dane E.Sa\r& 'x Cancel || =3 Unde bl Actions . || [&5] Reports « M Attachments (2) | .Q Discussions | 51;']

Header |~ Exchange Rates |~ Schedule | Specs | Criteria |

View: V Group By: | Display Group | Detail Pane: () On (®) Off

Pimport Line items || 22 Export Line iems | £ Recalculate |

Condition ID

Name HEIS - Value

¥ [™] 1. Standardna grupa pojedinacnih stavki

Scales

& ¥ 1.1. Matenial - 000000000004002243 - TUBE PROTECTION 11.00-20 - Car fires - Pogon Smederevo - 50 PC

FEOO

RAOD

ZAKA

Z0T1

ZPAK

ZTRT

Unit Price 1.964,00 R5D

2.000,00
Net Price:
Discount %
e -
s ]
anal-value
e
expenidures
Packagng [ ]
Transport 200,00
EeXpENsSes

RSD

RSD

RSD

RSD

ﬁ ¥ 1.2 Material - 000000000004002242 - Tire Inner Tube 11.00X20 - Car fires - Pogon Smederevo - 25 PC

PFBOO

Unit Price 2.948,00 RSD

3.000,00

RSD W

4

G

Besides the price elements, the Supplier can correct also the non-price elements of the
Offer on the button Criteria.

Editing: RFx Response PROP-00201-HBIS-2019 in RFx RFQ-010319-0003-Cil
«* Done | [Z] Save || 3¢ Cance! || B9 Undo || ) Actions . || &3] Reports . [ Attachments (2) | © Dic

H&atier" .Exc:h.angeﬂat.es.' Sc’hedule Spa[:s .I.Jnel-t.emsl

Questions

[ Export | T import

7

RIR YRR R R

8

[=] [=] Page of1 | Go [=] [Z] Displaying 1-8 of & records.

Title
Incoterm

Inkoterm lokacia/ Incoterm
location

Garantni rok/ Warranty
period

Datum isporukel Delivery
date

Uslovi placanja/ Payment
terms

EUR1

Dodatni kamentar/
Additional comment

Attest

Criteria Answered

1 out of 1

-

out of 1

iy

out of 1

-

out of 1

=

out of 1

-

out of 1

-y

out of 1

-y

out of 1

Required Criteria &
1 out of 1

1 out of 1
1 out of 1
1 out of 1
1 out of 1
1 out of 1
0 out of 0

1 out of 1
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No matter if the supplier has corrected some of the Offer’'s elements or not, it is necessary
to click the button Submit — Final response in order to confirm participation in the specific
request for quotation (picture below).

0003-Ciklus02: Round 2 of 6000000666 : Detail

2) | 7 Discussions | =3 Chat |« % In Progress|:

1 Criteria Answered
1

1

x RFQ-010319-0003-Ciklus02: Round 2 of 6000000666 : Detail
b [T Attachments (2) Q Discussions | 3\;‘.@ Chat || ﬁ}ln Progress | 4] Submit 4

Line ltems |

ed Required Criteria Answered

A ot of 4

Message from webpage *

Are you sure you want to submit your Final (Firm) Response tgdhis RFx
to the purchaser? The RFx will no longer be editable once y
your Final Response.

1 out of 1
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RFx printing

You need to go to the desired RFx and click on the Actions tab. There will be a drop-down
list where you need to click on Create RFx a PDF . As a result, you will get a PDF file with
all the bidding elements. You can download Technical attachments on your computer, as has
been the case so far.

b Actions . Reports . hments | 7 Discussions | 53 Chat || <[ % Firm
Create RFx PDF
ge Rates | Schedule | Specs | Criteria | Line ltems |

Export RFx to Excel II:  PROP-00452-HEIS-2019
Title: 6000104134 abe
RFx Description: kontakt osoba

Current phase of RFx: Closed For Response
Customer Company:. HEIS Serbia
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